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. APPLICATION FOR RECORDS RETENTION SCHEDULE D O T OE A O oAy

- _ 1 RECORDS MANAGEMENT DIVISION

. INSTRUCTIONS: See Publication No. 76—RM-—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. . _ : ) ' '

- FOR AGENCY USE 1. Adency Address FOR RECORDS MANAGEMENT USE

August 15, 1983 No. 2 Capitol Square, Atlanta, Georgia S -100

[ Application Number 0ffice of Programming in Division Of |Dete Received _ Date Completed -

: B Planning & Programming | MAY o 1984 " | NOV 2 7 1984

| 2. Person to Contact , Working Title S f " Telephone Number

___Martha B. Jenkips. *administrative Secretary “ §56~5320

3. Action Requested =
a. XX Establish Retention Schedule; record will continue to accumulate,
b. [ Dispose of present accumulation; no further accumulation anticipated.

¢. 0O Amend Application No. __ Check One: [0 Change; [0 Supercede; O Void

4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest

1970 | To Date Highway Project Files with State Funds Only

4

——_ AR—RO_71: Rev, 78

.| 6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Office of Programming is to develop, produce and maintain a transportation
Construction Work Program as required by the Georgia Code (Title 95A) of Public

 Transportation, Georgia Action Plan and all applicable federal laws (23 U.S.C.;
33 U.S.C.; P.0. 92-500) and secure funds from the Federal Highway Administration
as necessary to carry out the functions of the Construction Work Program. There
are certains funds set aside by the State Legislature, Georgia Highway Authority
and the Department for state funded projects and the Office of Programming is -
charged with keeping track or a records of these projects.

7. Record Series Description This file contains the following documents (include form numbers and titles, if any):

© e dinating the - 1 i :
onstruction Work Progra & approval and funding of projects upder the D !
I 252 %he c Vs SRy trents

onstruction of roads, bridges, airports an
Projects financed by state funds. ,

Documents relating to:

Included are: See attached 1ist of documents included in the series.
Fuekanjmpd{ ‘Alaphabetically by County (LARP--LAB--County Contract Files) ~
"~ { SAMA Projects) R E
8. Monthly Reference Rate How often are records referred to which are: "

One to six months old '_Dﬂll__: Seven to twelve months old __Weekly : Thirteen to twenty-four months old __V_.@_r_'i_(ll!ﬁ
" twenty-five months and older M? ' ' '

9. Anpud] Rate of Accumulstion of Records -
Y : P

- Letter-size drawers __‘_12_::&9@:-:::..- drawers ___=0="__:Shetves__=0- ___; Other (spacify)

by . L T~

s = e

coe Jowri ’
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I xx

vES | N0 ] 10. Questionnaire __(Place an “X" in the proper cotumn) ]
3. Is this the officisl copy of the series? ) _ ' A
XX if not, where js it? _ : - i — .
xx | & Does the series contain eonfndenml information nquirmg ncurltv hnnd!mg? if yes, eiu law or roguhtion B
XX 1 & lsthiuvml record? o
¥YX { d. Does this series have historical or loqiterm research value? ' ' :
. When one or two documents in the file make nmrvtokﬁepﬂnenﬂreﬁbfora long period, could these
XX1 £, 15 the information contained in this seriss ever publishedt? If ves, attach copy., .
xx | 9 18 the information contained in this series ever analyzed and/or.recorded in a summarized report?
§f ves. attach copy,
XX h, Is there a duplication of this series in your office, or in another office or agency?
___if ves, where? i
XX _|__i._Is this series for a major portion of it) reqularly micrafiimed?
X i._Does the record series result in a computer printout? _
11. Retention Requirements The following requires the series to be kept: o T
a. State Law vears, d. Auditperiod = _ ___.yes.
b. Statute of limitation 20 _years. ' &. Administrative need L —years.
c. Federal law _____years, : {. Federal retention instructions  _ years.
Attach copy or excert of laws or regulations Explain administrative need. :
9-3-23. Sealed instructions. "Actions upon bonds or other ipstruments under seal shall be
brought within 20 years after the right of action has accrued "
12. Approved Disposition Instructions ‘This agency reoommnds that the file series be cut off at the end of uch 7
' KX Calendar Year; D Fiscal Yaer); ) Other __ . then,
[ Hold in the current files sraa ______month(s) __1_____ yearls); then |
Transfer to local holding area; hold _________ ___year(s); then T
PY Transfer to State Records Center;hold 19 . year(s); then
¥ Destroy.
O Transfer to State Archives for permanent utention
O Other ISpec:fy)
- SR e _s‘gi 'T‘..,an - -é’;one, oo
These instructions apply to all prior and future accumuistions of the series. ,
i_&lency Headlbesj@_u__@:m} ' Records Managemant Officer &_ﬂ_ﬂhﬂ'ﬂ ] Date
MAYO'?BSj M/ M ' I 5//4/54
State Records Cammittee (Smmn} . Dete

(If disapproved, attach fetter ) -
of explanation.) Secsetary of State/Designes MWW 7=7-8 Y

mmendations in pera

graph 12 are approved. . State Auditor/Designee 4 \‘/\/ﬂ”w . L L’"LCI’Q"




